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Simple sentence ala.dialt )

¥ S

Pattern (1) L RS

Subject Mah., g At S Object ||

'Alaa often eats !. biscuits. '|
Er}* at; | oy !. twu_ apples quickly. - .___'|
ﬂ)’ father and mother are eating | I: mangoes Nnow ].
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i r Et‘.t ﬂrder tﬂ m :
l‘ds in co r
kiﬂg .-‘jr ”lj"( now

Rearrangé the wo

(@ that thin girl /s drin

o
(@ the robbers yesterday / the police / caug
@iﬂ;;lr teacher / like /we

{fi?;;;;herf my baby sister / is looking after

(® has just written / a letter / the tall man

(@ the students / have solved / some problems

(@ her aunt tomorrow / will visit / Mary

(& newspapers every day / my boss / reads 1

(® enjoyed / the movie / the audience i

' the cook / some chomfat |
e cakes / has made

G
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| PaGemtn - . T _—W

| Subject Verb ;
_.rf’_f____.;;__________ _Indirect Object Direct Ohject

i [ e ] ___________“my sister a bnrthday present.

| My parents always tell me

R

stories,

have lent ;
We = him some money,

| - =
e s s =
R o i i

{(c) check Point 2

Rearrange the words in correct order to make complete sentences:
(# the short man / has bought / some crayons from the stationery shop / his son

!
|
N e

(@ the policeman / has just shown / the driver / his driving license

(8 the patient / gave / some medicine / the nurse

® brought/me /a bouquet of flowers last week / myuncle
® the shopkeeper/ the customer / paid / two hunched dollars
® he /his brother / the secret/ has nevertold

® 2 postcard from Japan/ sent/ her /her bestfend

® il noten / is new model car/ the chld  Ws assmate
| Lo —

has ever given / any help / the blind woman / no one in the street

ol darsenglizy.com _ _5_3)
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—— pattern (3)

Subject Verb Direct Otlje_cj

1

My friend has sent a letter

e

a computer

His parents bought

Check Point 3

Preposition

s

Rewrite each of the following sentences by placing the word in brackets

before the indirect object:
(3 The postman took her a letter yesterday.

(@ The dog owner gives his dog a bone every day.

(8 The students sent their teacher a present.

B e
R e ———————
b A
e v T

(8 | bought father a pair of gloves on his b:rthday gt

{® The tailor made the princess a new dress,

0 Judy has baked me some chocolate cDGkies i
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2 Pattern 4 (Passive) -
- __--—EELE _ AN ___Verb (to be + pp) Subject |
The truck _ Sdiven —  Togm —j
i:éf_e_qf__——— .Eﬁe_iai_en____ > by t:a_ni_lries a

() check Point 4

Rearrange the words in correct or

PITRY der to make complete sentences:
(@ for/ his/ will be/ to/ A book/ his birt

hday/ given

(® “ggﬁnolz’ were/ They/ away/ Senum
(i‘-"“m"fght! watched/ is going to/ A mUV'EFbe;‘byus 5

:{y,__-}egularlyf used/ in/ Three books/ anta-f’thﬁ,.‘:Iai55 o

2)) Compound sentence A ) gt )
| e Al o (ElETusall Gullanll ke gas (Sas JAUT le iliiuse (plas le Syl Alaal ggias
: alogiia dlalay gi

3)1 Complex sentence

- o R S e e o N R S e e o am

!

- She completed her literature review, and she created her reference list.
-He organised his sources by theme; then, he updated his reference list.

- e e

to learn.

-

L - -
- - -.---.a._----u___..-._---_.______,.--._...____..--.__...___.___.,_______,__

- They studied APA rules for many hours, but they realised there was still much

. i o

BuGasliAlesell )

A& Jaall s o <y JiI L 5ualg dauls dlasg JadI Lo Gunly dliLusa dlas ol 8abgall dlaall ggias
(if) dapin i (because - SO) dusull paliall of (since - while) gl / Jutuiil (who - which) E9:agall
-Although she completed her literature review, she still needed to work on her

Methods section.

-Because he organised his sources by theme, it was easier for his readers to follow.,

" They Studied grammar rules for many hours as they were so interesting.
1*‘ ﬂ-llqlll

e ] e e B Bl T T e
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e e
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Module 2 / /4 \
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4)) Compound-complex sentences daiag
: _ Ja e Gl dayl ilang JB3 ol (iliiosn il Gle 3ainallaysyay oy
. - She completed her literature review, but she still needs to work on her mﬁ;th% :
. section even though she finished her methods course last week, Ods |

- Although he organised his sources by theme, he decided to arrange |
chronologically, and he carefully followed the MEAL plan for Organisatigp, a

£ ¥/ Check Point 5
Rearrange the words in correct order to make complete sentences:
(1" I want/ lose/ chocolate/ daily/ eat / to/ weight,/ |/ yet

(@ country;/ my/ spend/ | plan/ Italy/ two weeks/ favorite/ is/ to/ there

.......................................
...............................
..................................
..............................
"""""""""""""""""""""""""""""
...........

(& when /laughed / Dad/ I told/ My/ a joke
(@ school / cannot/ leave/ rings/ the bellf‘muf the/unt,| |

(8 candy/ | like/ a movie/ before/ to eat;’lwatch

ks i
. ( darsenglizy.com P il
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.0)gadig SIS
[ Paragraph }
Topic Concluding }
sentence Supporting sentence
sentences
)j Topic sentence t,:.,.nm.:,-)

It is the first sentence in the paragraph. It opens the paragraph. The topic sentence ‘

' states the main idea of the paragraph. That is, it shows what the whole paragraph !

is about. It can be called a 'hook’ sentence that attempts to grab the reader’s |
attention so that they want to read on.
dpﬁhﬂhﬂdiuuiiﬁwwﬂlE)iﬂ!ig_ah“iﬁﬂlilnqﬂw.Eﬁﬂlh!;gﬂlgng.j}iﬂ1uiulgﬂlwlum :
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)) Supporting Sentences Res i) )

' Itis the first sentence in the paragraph. It opens the paragraph. The topic sentence
states the main idea of the paragraph. That is, it shows what the whole paragraph
' is about. It can be called a ‘hook’ sentence that attempts to grab the reader’s
| attention so that they want to read on.
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)) Giving an opinion Gbﬂﬂ@
* in my opinion wih b in my point of view Gl dagg i |
. | see @il | think md:
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+ For example Jaal s 5l [In fact iida ;|
.' For instance JUial Jasas e |To illustrate ;_._..J
)) Contrasting ideas A sl _L.m)
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N ® witng
)E'u summarise or conclude NEEITT
:_a_ll_mah‘ o desang in summary ontit .:
m_corj-:iusmn _ | Jm.uu.;,,m oh thewhola __Hm—h:w@
': in ntherw:}rds ' GJ“j*-'Uel-.- therefm-e:" ™ i
; msharL B, S} __Jm,_, = SO i 7 o :
' To conclude o _Fl-;” To sum up G Lal Liaila 1
) To show time —— )
. after azy  during Jot /el .
. afterward Jazs  while 6 i
' - laaic  finally fpai |

I,"asl‘ungas ik when T i
s Olapas  immediately R :
| atlast, adaill i later Tk :
 before Jii  meanwhile A1 81 bl g b :.
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| because

fcr thls reason
-if

ntherwis;
since

'then

without
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Concluding sentence st dlexd! )
The concluding sentence is the last sentence in the paragraph. It usually restate

topic sentence in different words or summarises the ;nailfn P?"t'ﬂfs ;f the Paragr,

can also serve as an essay ‘thesis’ statement at the end of an introductory Paragry;

88l small il L5 gf Silzin clalSs Apalizad Alall dblua 1y Lo Gale fﬁ"-" o ﬂuz-'-&_'l ilaall ot
i pagna 5 i ! oyl e Lty L o 5 &
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)) Characteristics of a good paragraph Subiel! 3,300 it

f Paragraph
Emphasis

Unity
LSEN /Aeain

fkacgh Coherence
Ehelat

)) Unity E-hﬂU
. The entire paragraph must be unified on its structure and all the sentences '
. within the paragraph should focus on the topic sentence.

|
|
= i I
n)mIIQQS]aI__._H ;I

_____________
__________________ o+,

!
i
%
{
%
;
;
:
3
<
¢
)

e e o o Em E e o e
e e S oo o e

) Coherence
[ 9% P | )

Coherence means establishing a relationship between the ideas presented in !
in |

. a paragraph. It brings about a rationale in the arr

i : i A Eln e . . i
 are introduced either in the chronological order or il? tizze::dit i}f}f—’{ s dile'
| Importance.

it G A 5 o gl kol o LaS 550 b Bingnat gy - ENe
s Ot 8 doli] hudaill iy
\ : - i j b :
TR I T T Tl Glan s, Lol laasads |

)) Emphasis e TR )
ST /2l )

h the important |
Main points of |

Emphasis is the principle of the

‘ paragraph compgciti .. -

| Lt;lleas are made to stand. In here it is very impTr?tmn ) Whi

 the w_nter should be evident inside the Paragraph Nt that the
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Topic S€ ntencé ——»

| |
' Supporting Sentences

' Concluding Sentence —»

Ny

—_‘_‘—_""————._
T *. Writing

| Paragraph )

r,‘—h'

. o

-f'____—————-— e e e
The Internet has become really important for three”

Main_reasons. First, it enables people to access
more information than ever before. That is, people
can read books, newspapers, or magazines online |
and for free. Second, thanks to the Internet, people |
Can communicate with others in every part of the
world via social networking websites like Facebook,
Whatsapp, WeChat, Twitter, Skype, Viber, Snapchat,
Linkedin, Reddit, etc. Third, the Internet is a perfect
tool to study and get certificates from well-known
top universities. In other words, now more than ever,
anyone can do free online courses in a variety of

subjects. In_short, the Internet is, beyon
essential and valuable tool nowadays.

— ————
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Module 2 Writing

1)) Decide what kind of essay to write. A SN Jaatig g
Al ()<as ()<l dlEall £lgil Sasac Slanull lling b LS wiglbaall fgigall s Jlaall g A
(@9 (Laladial Sl o eloi % i

(408 24155) uanaiy Jligy .

A) Narrative Essay . .
(0lSa of oo ciung) iuagy gz, |
C) Expository Essay

D) Argumentative / Persuasive Essay
(dinil) gl Gusbe Saslg ylai dmag (1o Fgunga Jglis) GELENlaall iz

..___..-._-___-.--..--...____..___a__——_u.__-__,_____
-

. B) Descriptive Essay

4: (320 Eounga (e Dleglang (Filaa yac) BT 7 |
1

I

2)l Brainstorm your topic. e DL p 925 LU £ g gty Auslt Jm&._,uauau._.a

ol dajall 0is @i (jSasg Jlaall i ladglis el Al daliilg HISEYI ('1e sue agan s liag

e 02 10 Bl o sl Sy ) S5 s i s s Sy ol ST s (1 E
(g9ngally platf |

E909all diaa G a9 @i ufl-p-_uliﬁlh'! dauaiig s () i

T
e i
e .
s mmwm o

-
- -

Outline yo 5
3)) your essay dﬁw%ﬁihﬂt;g)

| AMS IRl 55 s Sy s g 1 ASilo it £
1 " &g * lay wl ynn 5 Ll H i
 A)Introduction (Paragraph 1) e T AN SN wyaa i sguatally
. B)Body (Paragraphs 2-3) E94agall Lilig

: €)Conclusion (Paragraph 4) aastan '

N e T I E T

4)) Write a draft of your essay, \ _______ |

-
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5)Eview your essay to correct mistakes. ,uw-wum@#_)

A e 15530 BRAIES o (1S il MaSH) punaa Jolag gpingall Blyis o |

' A) Spelling mistakes audlaall dad ¥l :
| B) Grammar mistakes 43lll aclgh i :

____________________
______________________

o A e P

G)Enish your essay.

: 3ygea Jiail b JIaall LBS (o Zualil oS ia Jliall Aublail Al AlSH a8 Ailull Slgladlly Suad Of a2 |

-
e I R i

Introduction

Main Body

General Outlines nf_Essay Writing
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ol Lag s gl (Lol ol dewlaidl | lis ) daliadlig aass Jualidy
of s glE) olTil widp asy U3 | doyys fouagall Aditlia @iy aild el

Conclusion |
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@ Narrative Essay )
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| " Outline of a narrative essay : T
Introduction Main Body Cuﬁcluﬁpn |
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Module 2

The Introduction

Setting the scene
of the story

Developing
the plot

- | >
@ Narrative Essay Model -

. It was a wonderful week to camp in the great Gutd%r;

even if some of their friends thought it was a strange Wayt;

honeymoon. Susan and Mike were looking forward t, the;
week at Great National Park. Little did they know What ,
learning experience this trip would be. People do not gy,
follow simple directions. However, these campers 'Earned

just how important following directions can be,

at the camping area. A ranger at the booth handed them ;
map and asked, “Have you ever camped with us before?"«
better question would be if we ever camped before” Mike
answered. “You'll be fine. Just remember, this isn't a hotel
We do have bears and other animals in the area, so lock your

food up in the car,’ said the ranger as he handed them a lists
of Do's and Don'ts.

Exhausted from their first attempt at setting up a campsite
Susan and Mike crawled inside the tent that evening. They
crashed right to sleep, The ranger’s list was |eft laying on the

g Ng on their picni i

Findin : _ Picnic table busily.

9 @ piece of dried meat, the bear took it and b y
it and began

to eat. Mi
. Mike started scréaming at the bear, “
hat do you think You're doingy- ar, "Get out of here!

darsenglizy.com
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| Reaching
| the Climax

Finding
the Solution

The Concluding
Paragraph

Rhce:

o ———————4@)  writing

v » Most of the other campers had exited their
Wn tents ang Watched.

th

By this point

W k The bear was not amused by Mike’s
s i w-':f bear stood on top of the picnic table

- While the bear actually stood only four feet
terII. The bear suddenly fell forward, striking the table with
his full weight and snarled. Much more quickly than anyone
anticipated, the bear reached out his huge, paw towards

Mike. Fear leapt into Mike's eyes as he turned and ran back

into his tent,

Fortunately, the bear was much more interested in the
left-over piece of meat than in Susan and Mike. The bear
cautiously turned around, climbed back on top of the table,
and continued to eat his early breakfast. Finishing the meal,
the bear jumped off the picnic table, licked his paws and

mouth, and then left.

and then slowly returned to their own campsites, shaking
their heads in disbelief. Meanwhile, inside the tent, Susan
and Mike had lit their lantern and were carefully studying the
items listed on the Do's and Don'ts list. The rest of their trip

was peaceful as they made sure to follow all the rules at the

campsite.

I
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@ Descriptive Essay)
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Outline of a Descriptive Essay

—
i,

Y
-\-H-H-‘L.

[
|| Introduction Main Body (if Cunclu_s!nn
| e Sag dale daal dasal oai | dsiuogll Aliall gouge SLISIul @y | 0AEI83 Lal Luadla oty la g
= = - f i e - d IS.&I # " m I..nS ” 3 U
| ol sl lauh aaad dllEall fgunga Jliall pad b Juasill as g J : u-ﬂ-un-l- .“9“"“‘*‘“1
- Egaga pady Ln.‘u_.n "'"IIE' . Lﬂ:,n

|| gl Silalaidl gl Sileluai¥l ( ines sliac) | opuisi La e Valaicl g pill/ ggungall
| oy Lo duleg (foungalls dualdl <)Y upu_umnr.m n..ul‘.:Ln-M
| aale (gSinu Lac auall e oh)dll Mqﬂlgawl%ﬂuﬁgnﬁ|

(A9 888l (o AlEall | .361)All plaiadl 5)Lilg dugas yis! Jlaall |

| 3Sas LaS cdiuagy egiiu sill aigall |  cuilga (pa iila S wiuad Of ll (Sas | |
OSay s gl (sl higall | o S S sty )
bhlﬁ.n."g dl._ﬂ.!lg daligy weld|

Sl gy

| oS cidBall (3 poall 110 (b ilaa |
| foungall huag (aawsll Guana dlial | |
| dans Jatuuig (bguagall sl) |

| el Jlhall (3a cjall 1ia yigy j9aaall

! wiuagll wilga J<I dlald 5yl

Introduction

_____________________________

Describe the

location and/or
the par

ts of this

The Weekend Market

Many tourists | have met have told me that one place they
have to go is the weekend market. This market is huge
and has everything from bags, souvenirs and handicrafts to
many kinds of animals, many kinds of plants and it also hasa
variety of local food. In other words, the weekend market is a
great place for shopping and €Xperiencing the local culture.

TR NS s T e  mEE E a
-
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| You have to be carefyl where e
| il you walk. Many people are
bringing their goods to sell in big bags on carts and trolleys.
In fact, you might even have to jump out of the sellers’ way
as they charge along the narrow walkways with their goods.
In addition to the sellers, tourists and locals are pouring in
looking for something to eat or ready to start shopping. As
time goes by, the market gets more and more crowded and
you have to start squeezing past people to keep moving.

| Describe the
activities & what
happens here

As you walk through the market you will experience many
sensations. For example, there are many smells, scents and
aromas. One moment you will be smelling the aromas of
stir-friend cooking dishes from a small restaurant and the
next you smell the scents of orchids and other flowers as you
pass through the cooler and more relaxing garden section.
Furthermore, walking deeper into the market, your eyes will
have trouble recording so many products with their many
colors, designs and sizes. After a while you may feel dizzy
and look for a quiet place to have a rest and a refreshing
drink. Fortunately, there are many small cafes and drink stalls

Describe the
sensory details:
sights, smells,
tastes, sounds
etc.

selling fresh coconut juice, orange juice or iced water.

To sum up, a day at the weekend market is both a day of
shopping and a unique experience for your senses. It is a
kind of magical journey that is great as a first experience for
tourists and an escape from daily life for locals. Moreover,
while it is usually hot and crowded, the atmosphere is friendly

and good-natured.

Conclusion

. 69
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Introduction

Main Body (1)

____________________________
________________________________

____________

......

@ Expository Essay Model

Friendship

Friendship plays an important role in everyone’s life. It is
based on the simple rules of trust and honesty. It is the most
wonderful relationship that every person can have if he or
she is loyal, dependable, kind, caring, and loving. True friends
try to avoid conflicts and do everything possible to make
their relations stronger. A true friendship is a reward for all
the good we do in our life.

A true friend is a person you can always count on when you
face challenges and serious problems. He or she always offers
a shoulder to cry on in case something wrong happens. Your
friend always listens to your problems, gives you good piece
of advice, and never talks behind your back. A true friend is
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" A true friendshj
I words,

's being fooli
Main Body (2) friends

hurt e
to bui
| fl"i'EI"ld

we should appreciate this divine

L have in his life.

. Writing

: P is something that can't be expressed with
Friendship is being able to cry together. Friendship
sh together. It is being mad at each other. True
are: always ready to protect each other from being
Motionally and physically. It takes time and patience
Id a strong friendship and achieve trust between two
S. It is very important to have somebody with whom
YOu can share your thoughts freely.

________________

A good friendship is very difficult to find. That is why

relationship that is based

on understanding and feelings. There are a lot of benefits
of friendship. We just need friends to live happily. Lasting
Conclusion friendship is a blessing for everybody. We don't have to
pretend to be someone else when we spend time with our
friends. They give us total freedom to be who we really are.
We should be grateful to people who make us happy. A true
friend is one of the most precious possessions that one can

@ Argumentative/Persuasive Essay )
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Module 2

Introduction

Point of View (2)

Writing I/ e 5 B

@ Argumentative{Persuasive Essay Model

Animal Testing

Medical researchinvolving animals hasdramatically;mpr%
the health of the human race. Withf:uut animal testing, t‘;ﬁ
cure for polio would not exist and diabetics would SUffer DE;
die from their disease. Despite these benefits, some Peope
believe that animals should be not be used for testin

medical techniques and drugs. This essay will outling the

advantages of animal testing.

processes to humans. This allows scientists to test the effect,
of certain drugs. If a drug produces adverse effects in animals,
it is probably unfit for human use.

Animal testing is cheap. There is a large supply of animals fo;
medical research. Animals are easily bred and maintained
safely in controlled labs. The costs of testing on humans

would be extremely high.

cases, this is true. However, it would be rmuch more cruel to
test new drugs on people or children, or to let people die
because there was not enough information about a drug.
Furthermore, legislation in most countries sets standards
for animal treatment, and laboratories have guidelines to
prevent cruelty,
Opponents of animal research also say that information from
animals does not apply to humans, They point to certain
c:::mmerciaf ldrugs, which have been withdrawn because of
;ri;ifee re::i:s f:lr.:r:::]:yr;ie::i:'fteh It is true that animal systems
» tNEre are enough similarities to

-----------
_________
_________



choose the correct answer from a, b, ¢ or g;

4 An essay i s Tr )
a) a song with a story

b) a poem that has many stanzas

¢) a type of writing that has organiseqd paragraphs
a type of writing that requires research

g What is the first component of an essay introduction?
a) Background.
b) Thesis.
¢) Hook.
d) Concluding sentence.
# Where should you share the thesis (claim) for the first time in an essay?

a) At the beginning of the essay.
b) At the end of the introduction.,
¢) In your first body paragraph.

d) In your conclusion,
# Which of the following is necessary and expected in each body paragraph of

an argumentative essay?
a) Evidence.

b) Rephrased thesis.

c) A concluding sentence.

d) First person pronouns.
® What should you do in your conclusicn after you restate the thesis?

a) Summarize every detail of your whole essay.
b) Demand the reader agree with you.
¢) Leave your reader thinking.
d) Summarize your major points.
® An expository essay ...
a) Compare the similarities and the differences
b) Make an argument
¢) Explain briefly about a topic
d) Describe a story
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7 What is descriptive essay’! | : Ty “ |
. in literature an al essay an iz
a) Analyzes something, such as Y analyzes , -~
literature from different angles .

b) Express something to make readers feel, smell, see, taste, or hear what s
¢) Written on literary pieces to evaluate them on the basis of their merits o
d) Convince the target audience to do something or not do something
# In which type of essay do you need to include sensory details ang descri
language?
a) Narrative.
b) Argumentative.
c) Explanafnry!l nformative,
d) None of above.
# The introductory paragraph has three parts, Which of the following is NOT part of
the paragraph?
a) Thesis,
b) Direct quote.
¢) Background.
d) Hook.

0 Which type of essay would this topic sentence

place in the box car derby race was the proudest
a) persuasive

b) expository
c) descriptive
d) narrative

dESE!’ih

r dEmErits

Ptive

best go with: The day | won first
day of my life.

Q‘I' darsenglizy.com
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Email ' H\l
A) Formal i
|___———--— -—] == —-EEE—II______ B) Informal Email |
Pl )-:'J'ﬂ":’u'.'."n'" “.“I':."WEH%MIAEHIF;EBJ| lia i —

_ HUS ga QAN (u Jualgill JSlusy (paiads ol fan |
| uitagally el g0 Jalall of aal) laas, ga (alsst Sl Jan Guaials dxany Jil (St oiagall o Janll |
! Jis] ddly jualy pgill lamg daliiall illagll (aadially | sliaall e (g Gole aluayll OY taule yleiall -:l'.ﬂ.ﬁl:_m.l'lgl
| aule hyleiall lalaally Slaill Jas 4929 pass duaw,)

| TR

«dylaall gl ciplEYI g |

J

))

Formal and Informal E-mails Comparison )

- 2
| Basis For

Comparison Formal E-Mails Informal E-Mails }|
An e-mail written in formal An e-mail written in an

Meaii language, in the stipulated | friendly manner, to someone
=g format, for official purpose. you are familiar with |
- , |
\ ddpalls s 2ol wgila gyl aup A g disyla cagisa g RS dup |
) Gyl laale paguaial rieac
Objective/Purpose ' Professional Communication | Personal Communication \
Baall sl Juolgill | padddl Jualgill \
| [T |
Start Dear Sir/Madam Hello ... |
il Dear Mr/Ms ........... | Dear |
| |
Format Written in prescribed format. | No prescribed format |
as yill a3 Gawils wgisa | ksl
Business, college/institute, Eriends, family, acquaintances |

Written to employer, organizations, etc. it
- wigisa

| ..:l! !. * ” " jlt" ._J.'.';L-ﬂ- L.I.MI'IE-'EE 'Eﬁ

Al ... bylaally Aslallg sisual |

P

)
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5i i Concise Lang or Cﬂﬂcisﬂ
1ze | J29a E. Jug

| Jage

f paisd |

I' Abbreviations and | Avoided Used
i emaojis Aaiais daaiiig
| dapuatill pgeally Sl plaisdfl | i
! Yours sincerely,

!Thanks. Take care, Love, See

| Ending | you soon, Bye , Cheers,
| ksl | |

Yours faithfully,
Kind regards,

)) Formal Email Sample )

B<J New message

To  :jack36@hrdtt.com ARl Olgieg aull Jouuyall o
From : tdbusiness@hrdtt.com e ST ! (lgicg LJ.,...,:J;,_,]'

Ul e

Subject :Inquiry
Dear Mr. Jack,

This email is to inquire about the website audit services you posted on your
website,

As | understand, you offer services to audit businesses’ websites and provide
personalised insight into what improvements can be made. I'd like to request
further information with regards to your pricing as well as the scope f theq |.;
that will be performed, including specific services that can be Expzct:d & wor

| look forward to receivi Ng your response,
Best regards,

Yours sincerely,

Michael Douglas

Senior Vice President

mﬂ@iﬂﬁmﬁi—' |

M

darsenglizy.com




i el ® wiiting

BJd New message
— 2 X

To : Naglaa@gmail.com

OASI sapull Hlgieg el fayall

= m—;feuaggmail.con;

b = _ ARSI sl Slgics Jasyiall oTlS
Subject :An apology N - A g

Hi Naglaa,

How are you going?

Thanks for sending me the photos from your holiday. It looks like you had
a great time!

I'm sorry that | couldn’t get to your birthday party. | would have loved to come
but I was really busy at work and it was hard to get away. Thanks for the invitation
though.

Would it be possible for you to send me some photos from the party? I'd love
to see how it all went.

| can’t wait until you come to visit in March. Do you know how long you'll be
staying? I'll try to think of some fun things to do.

See you soon.
All the best

Leila.

sevo NNORI~ECRS

o
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A CV is a document used when applying for jobs. It allows you tl{ln Summa.ri_sE g
education, skills and experience enabling you to successfully sell your ab-llll'iES to
potential employers. It is an important skill for all graduates to apply for johs,

: = s Sl 1] auEill die oudiu 25,4 il
-ﬁbﬁ&eiﬂmhﬂm@&bhﬂiﬂ#ﬂuﬂ?@ﬂm'“kwﬁ_ “"‘.I““‘t““‘:'“ﬂ-ysumtyuuh
~ailbgll eadill oraall gasl dase o laa L] .ulaiaall Lag) silsaly N

CV Template

Name:
Contact address Jelsdll Ulgic
Mobile: [ ] E-mail: [ 1
Personal Profile aildl alas
Aals duadd Sl ¢l ] Lliadl disbgll Mada clland b Il Slawlly cluii (e jlasl s i)
Education/Qualifications <Magall /aulsin
bl eadd Nl dualig laule cilias 3 dsalell Sloladll Lo is)
[From - To] [Course] [Institution Name]
Grade achieved:[Grade]
Work Experience Jas 5a
i 2iiulg dasag Jasll e sl o ol S dinkiglls GIaT) illy ele JSid Jarll Jlas b dkbusl) Syl s i
[From - Tol [Job Position] [Company name]
Main duties performed:
Honours & Achievements =iy el
e S palaall daud gf didoglly Glals Lash Lases asle ciliaa Gl jlas) of 2SI sl L s
Skills =tjlaal
Technical au : o SN B s
Interpersonal Zuasiu
Other o2 -
Hobbies and Interests Slelsiadl cliga

Mt gadzs 5 daalaglly dalaiall SU5 Zals) Lilalaialg thibilga jlals sua

Referees paljal

i ALIE dadaa £ gl i

[Referee 1 full name] REETS #dw%urﬁdﬂ%glmﬁdylh#r
[Job Position/company name]

Address o |

Tel A )

Emﬂll :[
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choose the correct answer from By 2
D, COF4a:

¢ In writing an e-mail, how shoy|qg
the subi :
a) Long and descriptive. subject line be?

b) Short and precise,

c) A greeting.
d) Does not matter.
 Your supervi i
2 Tﬂ:ritl;pbacllf{:r E’h’"a”E you your schedule for your first week on the job. You want
to 0 thank him. Because you are new to the company, which greeting

is most appropriate?

a) Hey.
b) Thanks, Richard.

c) | got your email.

d) Dear Mr. Lambert
& What are the strategies to make email content concise and relevant?

a) Omit unnecessary words.
b) Keep sentences short.
c) Break long text into paragraphs.

d) All of the above.
# Which of these is NOT a rule to follow when sending a school email?

a) Include a subject line.

b) Using greeting.

¢) Using teacher’s first names.
d) signing your full name.

§ Dear Mrs. Smith,
| will b I8 for class. pleaze tell me wat i missed. thank u.

Sincerely,

Joe Blake |
Which rule is being broken in this formal email?

a) Don't use slang or abbreviations.

b) Use a greeting.
¢) Sign off with your full name.
d) Be careful when replying.

darsenglizy.com




\ ~ Wnriting
Exercises
Choose the correct answer from a, b, cor d:

# A good paragraph should contain ..............
a) a topic sentence

c) four or five paragraphs : ;
@ The sentence that tells the reader what to expect in the paragraph is called

b) supporting sentences
d) bothaand b

a) a topic sentence b) a supporting sentence

¢) conclusion d) thesis
8 Both the paragraph and essay have ...
a) four to eight sentences
b) introduction, body and conclusion
c) four or five paragraphs
d) one topic sentence and many supporting sentences

& We see the result of what is mentioned inthe ... of the essay.
a) introduction b) body
¢) supporting sentences d) conclusion
8 The writer's opinion is often written inthe ... _ of the essay.
a) beginning b) body c) end d) topic sentence
& When you conclude writing your essay, you should ... . d
a) summarize its content b} develop the main idea
c) make the end open : d) put a full stop,
7 What is the end of the essay called?
a) Topic sentence. b) Conclusion.  ¢) Introduction. d) Thesis.

8 The stages of writing should be e
a) Selection, bréinsturming and organization
b) Brainstorming, selection, and organization
¢) Organization, brainstorming and selection
~ d) Brainstorming, organization, and selection
? Good ............is/are nNecessary if you want to have a good paragraph or essay
b Ii;l Grammar . b}_SpeIIi‘ng ¢) Punctuation d) All of these |
you discuss two different ideas In an essay, you should
a) discuss the two Points of view in one paragraph.

b) discuss the two Points of view in two Separate paragraph
©) persuade the reader of your point of view. s
d) prefer one idea to the other,

G
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| o Wing

Co : i
Me available all the time, advertisers use it 10 sell

me
This could be a part of article agsuaies and photos.

a) mobile phones w
b) the cell phone

:ladvertisimﬁﬁ K et
»f we teach chilaren to oA production
: dE\.rel.;;.p POsitive thinking, and to “bounce back” after

ck, these qualiti il i
{S:;t:: at‘ticle abqnut I.I.T[,.Ifi,‘f.l.l.l__lmprwe their overall health in the future. This is part
a) the importance of positive thinkin
b) caring for children’s health :
¢) the qualities of children in the futyre
d) children’s problems
@ 'S0 i_t has beco.me clear that great efforts are necessary to provide enough food,
housing, education medical care and jobs for the ever-increasing population in Egypt”
This could be s 10 @N article about population.
a) an introduction b) a conclusion ¢) a topic sentence d)a title
# “We cannot do without them. They can also be our friends. They try to please us.
They remain with us when we feel ill. We are indebted too much to them.’
This could be a part of article about ................
a) teachers b) youth c) friendship
§ What are the basic types of essays?
a) expository, declarative, interrogative, statement
b) process, cause and effect, expository, persuasive
¢) descriptive, expository, narrative, argumentative or persuasive

d) descriptive, explanation, narrative, persuasive
% Which of the following sentences can be considered a descriptive sentence?

a) The brave man ran up the steep hill to visit the red cottage.

b) The United States of America is composed of 50 states.
¢) All of the children from this school are super intrigued with the secret play.

d) Having a tutor is better than studying by yourself.
f Which category of words are necessary while writing a descriptive paragraph?
a) Adverbs. b) Adjectives. ¢) Articles. d) Contractions.

# A narrative paragraph is ..o ;
c) telling facts d) telling a story

a) getting persuasion  b) telling lies
idered narrative?

# Which of the following sentences is cons
a) During the mornings | walk my two dogs around the neighborhood.
b) Extracurricular activities are a great way to hone on students talents.
¢) The human body has a higher percentage of water.

d) The best season is fall because of its the gorgeous changes.

d) parents
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Module 2 Writing I/ T e s A

# Which sentence can be considered a persuasive tE:;? i
a) The constant use of technology can be consider : _"i%a ’:E Y.
b) Students that are exposed to technology h.aw.nua*‘a!_I rig ter uture,
c) Technology is a great tool that must be used wit caufi::i::r:l.
d) Technology should be used as a tool and not a way of living.

#1 The following sentence can be found in a paragraph.
“Egypt is full of many tourist attractions which fascinate all people al| over
the world” :
a) argumentative b) discussion c) Expository ) Narray,

@ Which type of paragraph would this topic sentence best go with:
“The day | won first place in the box car derby race was the proudest day of m

a) descriptive b) expository ¢) narrative d) persuas
28 A message to a friend on a social networking site is a kind of ................

a) A formal e-mail b) An informal e-mail

c) A expository essay d) A persuasive essay

24 When do you use supporting details or supporting sentences?
a) Before the first sentence at the introduction.
b) After the last sentence because it helps you summarise the paragraph.
¢) Never use these in paragraphs because they are for essays only.
d) After the topic sentence and before the closing sentence.
@ In essays and e-mails, we should write ... .
a) the sender and recipient at the beginning
b) correct spelling, grammar and punctuation
€) a narrative story in the body pa ragraph
d) Yours sincerely at the end
% Salutation or greeting should be written at the beginning of the
a) essay b) paragraph
~ ¢) email : d) narrative story
@ The subject line should be written ... ‘
a) Before the sender line
¢) At the end of the email
d) In both formal and informal e-mail
% Imperatives ,s¥ should be avoided in
a) Formal emails
€) an email to a friend
8 A message with a |i
a) A formal email : R
©) A biography essay | ) An informal email

d) A descripti
82 _ Iptive e
darsenglizy.com Plive essay

.......................

b) Before the recipient line

b) Informal emails

d) The sender lin
nk to a funny YouTube clipis a kind of... )



Longman

choose the correct answer from a, b, c or d:

¢ We live in a polluted environment, We are still suffering from aif, water and noise

pollution. This shows ..
a) a comparison of all ff}rrns nf pﬂllutton
b) the causes of all forms of pollution
c) a focus on the problem of pollution and its forms
d) how to solve the problem of pollution
@ You summarise the content of your essay when you ........
a) develop the main idea
b) write the elements of your essay in detail
c) make the end open
d) write the conclusion of your essay

# In an informal email, you can conclude with ... ;
a) Bye b) See you later

¢) Your sincerely djaandb

# When writing an essay or a paragraph, you start with a/an
b) closing

d) conclusion

sentence.

a) ending
¢) introductory
# Your essay introduction should ............. .
a) let the reader miss the topic
b) include an opening hook to catch the reader’s attention
- ¢) refer to the end
d) ask the reader for help
® When you conclude your essay, you should .............. ;
a) review your supporting ideas
b) ask the reader to choose the end

¢) exclude your supporting ideas
d) refer to the sentence of introduction

7 Messaging language doesn't require ............... rules of writing.
a) formal b) informal
¢} former d) comfortable

h—__ I
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Writing
® A narrative essay is the one that ...« j
a) provides a clear, focused explanation of a topic d
b) presents an extended evidence-based argument Ay
c) tells a story about a personal experience or an imaginative one
d) provides a detailed sensory description of something
9 On the one hand, Id like a job that pays more, but on the o:cher hand, | enjoy
the work I'm doing at the moment. The underlined expressions show......... ‘
a) similarity between two different facts
b) comparing two different facts
¢) addition
d) a decision to leave the current job
% We use “Consequently”in a paragraph or an essay t0 ............... .
a) introduce the result of something
b) give a reason for something
c) give contrasting information
d) introduce a summary of the main points

#WA/AN ... essay provides a detailed sensory description of something.
a) narrative b) descriptive
c) argumentative d) expository

2 Which of the following sentences can be used to show contrast when writing

an essay on the importance of keeping the environment clean?

a) On the contrary, still a lot of people are ignorant of the importance of keeping the
environment clean.

b) It goes without saying that keeping the environment clean is the responsibility
of everyone in society.

c) We all know that people in rural areas don't pollute the environment.

d) On the r::‘th-.c.:r hand, young people can continye planting more trees to absorb
carbon dioxide,

18 Which of the following sentences can be used to

a) To sum up, facing overpopulation is the responsibil;

as individuals,

need to face.

¢) However, some people still insist on having big families

d) In addition itis not easy to provide jg f
f Jobs or the increa in
SI g numbe

Q .
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| & When finishing an essay on TET e g —— @) writing
a) Firstly, we should knoy, w
p) Moreover, it is not €asy to k
¢) In conclusion, Protection js
d) Nevertheless, we need tq

hat is meant

e SIS0, it AN Waste

9 hours without a usef
ul purpose.
a) Moreover, we can use the internet to chat ;

| b) To sum up, the internet could be 3 double-edged weapon.

c) HUWE‘{““—“* the internet can cause trouble to many people when others use it to do
bad things.

d) In conclusion, the_ Internet is very useful as long as we use it in doing useful things.
# Which of the following sentences is correct to end this paragraph?

We can't deny that money is very important. It enables us to lead a better life. We
can buy what we need and we can pay for all the services we enjoy. In addition,
money can allow us to have nearly all the facilities we need. Yet, money can be the
root of evil in life if it is used badly. However, some things cannot be bought with
money; for example, money can't buy happiness or health. .............. .

a) To sum up, money is the best way to achieve your goals as well as having a more
comfortable life.

b) Totally, we can say that mcney is the cause of our happiness.

| ¢) In conclusion, money is important, but it is not everything in life.

| d) First of all, we need to know why we need money and how to spend it in doing
useful things in life.

==,
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